MSc Thesis - PROGRAMME CHECKLIST - All Regulations/Forms see: http://www.grad.ucalgary.ca
STUDENT: LAST NAME ____________________________ FIRST NAME _______________________

SUPERVISOR_____________________________   CO-SUPERVISOR: ___________________________

___
Annual Registration Date: _________________(each year you must register in your programme)

___
Appointment of Supervisor Form  Supervisor done on “Registration Confirmation for First Year 
            Student” form (NOTE: a supervisory committee at master’s level is not normally appointed. When such 
            a committee is deemed necessary, a form must be completed and the Dean’s approval must be obtained.)
___
Coursework complete prior to advancing (some students must take our specified 500 level courses for 

            background. REMEMBER, not more than half your course requirements can be at a 500 level.)

            Check in Graduate calendar to make sure your have required number of courses for your division.

___
Written Recommendation on Composition of the Master’s Examination Committee 

(Supervisor and at least 2 other examiners, 1 of whom shall be external to the department) in Graduate 

Studies Office, MS 462, 4 weeks prior to date of exam (committee will not be approved earlier than 

3 months before planned examination date)

(1) ____________________________________ (2) _________________________________________

(3) Neutral Chair (appointed by Department Director of Graduate Studies) ________________________

___
Notice   of Master’s Thesis Oral Examination Form must be received in the Faculty of Graduate 

            Studies Office, 4 weeks prior to the date of the exam. (copy of thesis has to be submitted to Graduate 

            Studies Office, MS 462 before notice is signed and sent to Faculty of Graduate Studies).

___
Copy of  Master’s Thesis to examiners at least 3 weeks prior to the date of the exam

            (Copy of Notice and Examiners Report sent out by Department after Notice approved)

___
Master’s Thesis Oral Examination  Date: _____________________ Time: ______ Place: ______


(Neutral Chair to pick up Report of MSc Thesis Oral Examination in Graduate Studies office, MS 462 
            on day of exam and Examiners to bring Report of Thesis to exam.  Student needs to bring (1) original 
            Thesis Approval Page (this is for the examiners’ signatures and should not be included in the thesis.
___
Final Thesis Copies (corrections completed and checked over with Supervisor): print a minimum of (2) 
            copies (on 20 lb. paper).  One copy is for Department Graduate Office and one for your  Supervisor).

___
Departmental Recommendation for Convocation Clearance of Thesis Student form must be submitted along with (2) unbound thesis copies, Partial Copyright Licence, National Library Licence, Thesis Distribution, UMI Category Form to the Faculty of Graduate Studies.

____
2 Bound Thesis Copies (1) to Department Graduate Studies Office; (1) to Supervisor
___
Application for Degree log on to your http://my.ucalgary.ca   log on to your


/students/convocation/index.html" 

http://ucalgary.ca/registrar  

/students/convocation/index.html
 to 

            complete this application (check deadlines in Calendar, form can be completed before date of exam).

