MSc  Course – CHECKLIST OF STEPS TO PROGRAM COMPLETION

MSc Course-Based

STUDENT: LAST NAME ____________________________ FIRST NAME _______________________

SUPERVISOR_____________________________   CO-SUPERVISOR: ___________________________

                                                                                       (if applicable)
___
Annual Registration Date: _________________(each year you must register in your programme)

___
Appointment of Supervisor Form  - Supervisor done on Registration Confirmation for First Year 
            Student Form (NOTE: a supervisory committee at master’s level is not normally appointed. When such 
            a committee is deemed necessary, the Dean’s approval must be obtained.)

___
Coursework complete prior to advancing (some students must take our specified 500 level courses for 

            background. REMEMBER, not more than half your course requirements can be at a 500 level).

            Check in Graduate Calendar to make sure you have required number of courses for your division.

___
Written Recommendation on Composition of Comprehensive Examination Committee 

(Supervisor and 2 other examiners, 1 of whom shall be external to the department) in Graduate 

Studies Office, MS 462, 4 weeks prior to date of exam (committee will not be approved earlier than 

3 months before the planned examination date)

(1) ________________________________   (2) ___________________________________

___
Notice of Comprehensive Oral Examination Form  must be received in the Faculty of Graduate 

            Studies Office 4 weeks prior to the date of the exam. (copy of students project must be submitted to 

            Graduate Studies Office, MS 462 before notice is signed and sent to Faculty of Graduate Studies).

            (NOTE: exam to be taken within 3 months after completion of all course requirements)

___
Copy of  Project to examiners a minimum of 3 weeks prior to the date of the exam

            (Copy of Notice and Examiners Report sent out by Department after Notice of Exam is approved)

___
Comprehensive Oral Examination  Date: _______________________ Time: ______ Place: ______

(Supervisor picks up Report of Comprehensive Oral Examination in Graduate Studies office, MS   

 462 on day of exam and Examiners to bring Report of Project to exam.)

___
Final Project Copies (after corrections completed): print 1 copy for Department Graduate Studies 

            Office, MS 462 and print 1 copy for your Supervisor)

___
Apply to Convocate  use  http://my.ucalgary.ca, log in and go to Apply to Convocate (remember to put 

            the term Fall 2007 (check deadlines in Calendar, this can be completed before date of exam).
____


